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Chinese Community Project (CCP) IT Training Series

Spreadsheet Using Excel Introduction — Part Il
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As part of the Lottery funded Well Being Activities Project, CCP will run a series of IT training sessions. The training
will be provided by IT consultant, Ms Hong Li. This part 2 session on March 3, 2015 is a follow up of the first
sessions and it provides a general introduction to the use of Excel spreadsheets. By the end of this course you will
learn: 1) Cell Formatting 2) Page Layout 3) Simple Formulas.

The CCP will provide 4 brand new laptops (windows 8) with Microsoft Office 2013 installed. You are welcome to
bring your own laptop with Excel 2010 or 2013 installed, if you wish.

Places available are limited. Please contact our CCP co-ordinators, Candy Fisher or Fanhong Kong (email:
pr@cawoking.org.uk) if you are interested.

Both members and non-members of the Chinese Association of Woking are welcome.

Time: 11:00 — 12:30 Excel Spreadsheet P EE

Venue #1:7: Old Woking Community Centre, Sundridge Road, Woking, GU22 9AT

WK F M EE T N R E S E - 20Tt 18, FR0 28, RiFewaE2 2 BN T e,

Please bring some food to share with the group. Members pay £1, non-members £2. Those who are unable to bring
any food will pay an additional £2 towards the costs of food provided by CCP.
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